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 Membership Manager is approved software Add-on for MYOB AccountRight files

 It is commonly used by Clubs, Associations and Cultural Groups

 Key Features

 Groups

 You can create Groups of Members (eg Teams, Committees, Reunions)

 Invoices

 Invoices are created in the MYOB file 

 The user selects the Member Type and Item to invoice (eg Annual subscription for Full Members)

 Reports

 A range of report formats

 Member details, Group Members, Emails to Member Types, Mail Merge options
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GROUPS

➢ A Group is created with a name, date, and notes

- The name and notes can describe the Group

- The Group can be given a Group Type (eg Committee)

➢ Members are selected from a list of all Members

- Members may be filtered by Custom List in MYOB

- Members can be added or removed

➢ Reports are available to show

- Which Members belong to any specified Group

- Details include a Note for each Member (eg Treasurer)

- Which Groups any specified Member is part of
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INVOICES

➢ A Member type is selected

-These are from Custom Lists in MYOB

- Alternatively, Members in a Group can be invoiced

➢ An Item is selected

- MYOB Inventory Items are used

- For example Subscription fees, Reunion costs
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INVOICES

➢ Individual Members may then be selected or deselected 
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INVOICES

➢ Invoice fields may be added

- Order No, Job, Category, Description, Delivery

➢ The Invoice Date is entered

➢ A warning about backup is provided

➢ Invoices are created in the MYOB file

- The Invoice layout in MYOB is Item

➢ A Summary is provided

- Details include Members Invoiced and Items Invoiced
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REPORTS

➢ A comprehensive range of reports is included

- Member Types, Member Addresses, Group Members

- A Member List can be made into a Member Handbook

➢ Sample reports show the format of each report

- The reports are created in an Excel file

➢ Each report has Options the user can select

- Columns to include, Sort order

➢ Email messages can be sent to selected Members

- Including an attachment
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REPORT EXAMPLE:  MEMBER ADDRESSES
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REPORT EXAMPLE:  MEMBER LABELS
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REPORT EXAMPLE:  MEMBER LIST



MEMBERSHIP MANAGER FOR MYOB 

REPORT EXAMPLE:  MEMBER SETTINGS
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REPORT EXAMPLE:  MEMBER EMAILS
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SUMMARY

➢ The software can be downloaded from the website below

➢ Any enquiries may be emailed to: 

info@computingsolutions.co.nz

➢ For further details see:  

www.computingsolutions.co.nz

mailto:info@computingsolutions.co.nz
http://www.computingsolutions.co.nz/

