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MEMBERSHIP MANAGER FOR MYOB

» Key Features

» Groups
» You can create Groups of Members (eg Teams, Committees, Reunions)

» Invoices
» Invoices are created in the MYOB file
» The user selects the Member Type and Item to invoice (eg Annual subscription for Full Members)

» Reports
» Arange of report formats
» Member details, Group Members, Emails to Member Types, Mail Merge options



MEMBERSHIP MANAGER FOR MYOB

GROUPS

> Members are sele

\_/ \_

- Members may be filtered by Custom Li

- Members can be added or removed
» Reports are available to show
Which Members belong to any specified Group
Details include a Note for each Member (eg Treasurer

Which Groups any specified Member is part of



. Maintain a Group

Group Settings

Group Mame Senior Golf Team

Initial Team

Group Type Mot Allocated

Group Allocation

Members Available

[] Anderson, Francis
[] calder, Alexander
[] cameron, Angus
[] cathcart, Catherine
[] Cockburn, Claude
[] Fairbairn, Fiona

[] Falconer, Mary

Date 21/01/2019 New Group

Save Group

[] qualifying Meeting

Members in the Group

[] aikman, Robert
[] campbell, Donald
[] Fairfax, James

[] Galloway, Thomas



MEMBERSHIP MANAGER FOR MYOB

INVOICES

> Anltem s sele ¢
MYOB Inventory Items are used

For example Subscription fees, Reunion costs



. Invoicing Options
Invoice Type Member Selection ltems to Invoice

®) Invoices Method 1 ® Select Member Types ':'!t)' ftem

[] Associate Member Associate Subscripti

[ Full Member . i
[ Honorary Member - Corporate Subscription

Members @® Members [ Junier Member - Country Member Subscription
[ Life Member — —
[ Include Primary Members [ Patron - Family Subscription
[ Include Associates - Full Member Sub & Monthly
(&l Members of the selected Type are invoiced) - Full Member Sub Annual
Include Associat
O nclude tates Full Member Sub Manthly
Honorary Sub 12 Months

In ory

Invoice Recipient

Method 2 Select a Grou
() Associates only = O ! J

() Associates only Senicr Golf Team

Life Membership

Inveice Method Method 3 (O Use Custom Lists

- nior Subscription

(® Invoice selected Items Select
(O) Match Item to Member Type Member Type O All entries ~
() Use Member Item List Centre O All entries ~

All selected Members will be invoiced the same Mens / Ladies Display (O Item Number
selected Items. Please enter the guantity of all O All entries h
relevant Items. ®) Item Name




> Individual Members may then be selected or deselected

. Members

Select your Members

[] Calder, Alexander

[] campbell, Donald

[] cathcart, Catherine
[] Cockburn, Claude

[] Fairbairn, Fiona

[] Fraser, Francis @
[ Gillies, John

[] Grant, Arthur

[] Jack=on, Gordon
[] Jamie=son, George
[] Ighnsen, James

New pages

No entries selected

Use Shift-click to select a group

Cancel




. Invoicing Options

Categories

Categories are not used
® No Category needed

d

Jobs and Delivery Status

Jobs are

® No Job needed
() Use selected Job

GRMN

Delivery Status

Already Printed or

ltem Description

® Use Item Name

(O) Use Item Description

Customer Purchase Ord

(C) Ne Purchase Order required

() Enter Purchase Order l:l
@® Use MYOS Field

Invoice Comment

I

Joumal Memo

I

@ Use Memao O Add to Memo O Replace Memo

() Add to Item Name () Replace Item Name

- /]

n will be used i




MEMBERSHIP MANAGER FOR MYOB

INVOICES

> A warning about backur

> Invoices are created in the MYOB file
- The Invoice layout in MYOB is Item

> A Summary is provided

- Details include Members Invoiced and ltems Invoiced



MEMBERSHIP MANAGER FOR MYOB

REPORTS

> Sample reports sho e fo

- The reports are created in an Excel file
» Each report has Options the user can select

- Columns to include, Sort order
» Email messages can be sent to selected Members

- Including an aftachment



! Anderson

’ Calder

! Cameraon

, Camphbell

! Cathcart

I Cockburn 3121-017
! Fairbairn 3088-015
’ Fairfax 3121-007
I Falconer 3065-003
I Fraser 084-027
'lEaII-:r1.'|.|'a1.r 132-016
! Gillies 085-008
GilliES 085-009
’ Gillingham Golf *Mone
Grant 3121-034
I Industrial Chemr *Mone

! lackson 3088-016

First Name

Robert
Francis
Alexander
Angus
Donald
Catherine
Claude
Fiona
lames
Mary
Francis
Thomas
lchn
Sarah

Arthur

Gordon

Clearwater Golf Club Inc.
Fitzroy
Melbourne
VIC, 3065

Member Addresses

Address City, State Member Status
Unit 24, 34 Chester Melbourne, Vic, 30& Full Member
P O Box 32-987, Bri Melbourne, VIC, 30i Patron
236 Albert Street, Ri Melbourne, WIC, 31i Full Member
34 Lindis Place, Ma Melbourne, VIC, 30¢ aApplicant
74 Governors Cresc Melbourne, WIC, 30¢ Full Member
Full Member
8 Somerfield Stree Melbourne, VIC, 31 Full Member
sgow Terrace Melbourne, WIC, 30f Full Member
ox 45-678, Cre Melbourne, VIC, 31 Junior Member

rafalgar 5treel Melbourne, VIC, 30¢ Junior Member

45 Woodforc Melbourne, VI

45 Centaurus Road, Melbourne, VIC
34 Aberdeen Street, Melbourne, VIC
34 Aberdeen Street, Melbourne, VIC

P O Boc 123-654, Ri Melbourne, VIC,

20 Perry Street, Brig Melbourne, VIC,

30i Full Member

31iLife Member

304 Full Member

304 Associate Member
Corporate Member

31: Full Member
Corporate Member

30i Full Member

Phonel

Email Address

Robert@sampleEmail com.au

Francis@sampleEmail.com.au

Alexander@sampleEmail.com.au
-

Angus@sampleEmail.com.au
Donald@sampleEmail.com.au
cath@sampleEmail.com.au
Claude@sampleEmail com.au
Fiona@sampleEmail com.au
James@=zampleEmail.com.au
Mary@sampleEma om.au
FF@sampleEmail.com.au
tom@sampleEmail.com.au

John@sampleEmail.com.au

peter@computingsol

Arthur@sampleEmail.com.au

gordon@sampleEmail .com.au




Alexander Calder
236 Albert Street
Ripponlea

Francis Anderson
P O Box 32-987
Briar Hill

Fiona Fairbairn
58 Glasgow Terrace
Briar Hill




10/09/2019
13:46:41
Last Name
Full Member
Briar Hill
FAIRBAIRMN
JACKSON
Brunswick
MACALISTER
Carlton
JOHMNSOM
Coolaroo
WILLIAMSOMN
Cremaormne
COCKBURMN
Essendon
CAMPBELL
LECKIE
WATT
Fairfield
JAMIESOM
MACARTHUR
WALLACE

Clearwater Golf Clubk Inc.

Fitzroy

Melbourne
VIC, 3065

Member Details

First Name

Miss Fiona

Mr Gordon

Mr alister

lames

The Hon. William

Mr Claude

Mr Donald
Mr John

Sir lames

Mr George
Mr Arthur

Rosemary




Clearwater Golf Club Inc.
Fitzroy
Melbourne
VIC, 3065

Member Settings

10/09/2019
13:51:27

LastMame FirstMame Member Type Mens )/ Ladies Custom Field #1 Date Joined

AlEMAN Robert Full Member Heidelberg Pen TJ?EII'Z 1920
ANDERSOM Francis Patron Briar Hill Pen Fieldl 9412 28/01/1986
CALDER Alexander Full Member Ripponlea Pen 07-03-1923
CAMERON Angus Applicant Maclecd Men 1/7/2010
CAMPBELL Donald Full Member Essendon Men 12-05-1923
CATHCART Catherine Full Member St Kilda Ladies 12/03/2001
COCKBURN Claude Full Member Cremorne Ien 2112 2009
3088-015 FAIRBAIRM Fiona Full Member Briar Hill Ladies 21.12 2008
3121-007 FAIRFAX Junior Member Cremorne Men 7/8f2008
065-003 FALCOMER Junior Member Fitzroy Ladies 15/05/2005
FRASER i Full mMember Heidelberg Ladies 15/08/1979
GALLOW AY Life Member Executive Committe Men 16/6/2006
GILLIES Full Member Maclecd Men 21.12 32004
GILLIES a Aszociate Member Macleod Ladies 13/12/2001
GILLINGHAM GOLF INC Corporate Member 21/2/2002
3121-034 GRANT Full Member Richmond 23/12/2007




B8 Ernail Details

Erter Email Details

Subject Annual General Meeting

Hi Folks

This is to advise that the next AGM is

due to be held on Thursday 12th
September at 7pm, in the Cashmere Club.
The addres is 357 Colombo Street.

Hoping to see you there. Peter Oliver

[+] Attach a file () Email all (@ Confirm each one

Notice of AGM.pdf




MEMBERSHIP MANAGER FOR MYOB

SUMMARY

info@computingsolutions.co.nz

> For further details see:


mailto:info@computingsolutions.co.nz
http://www.computingsolutions.co.nz/

