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Data Files 

Required

 MYOB AccountRight File

 Online file preferred

 Premier version required

 There will be Purchase Orders

 Orders are changed to Bills

 There will be Broker Invoices

 Shipping Records

 One Excel File for each Shipment

 Or One Excel file for all Shipments



The Process

 A Shipping Record is set up

 - Copy and Paste from the Excel Master file

 - or add a row to the single Shipping Record file

 A Purchase Order is entered into MYOB

 - enter each Item to be purchased

 - include the SHIPNBR Item and Shipping Record Number



The Process

 The Purchase Order will be changed 

to a Bill

 - include the Supplier Invoice Number

 - The SHIPNBR reference will be retained

 A Purchase Bill is entered for the 

Import Broker

 - this will include a reference to the Supplier 
Invoice number



Reporting

 Landed Costs may now be allocated

 The Item Re-Order report may be run

 The Shipping Record Status report may be run



MYOB Purchase Order



MYOB Purchase Invoice



MYOB Broker Invoice



Reports 

Available

 Inventory Availability

 Inventory Item Details

 Inventory Landed Costs

 Inventory Re-Order report

 Purchases by Currency

 Purchases by Item

 Purchases Details

 Purchases Summary

 Sales by Currency

 Sales by Item

 Shipping Record Status 
























